ACADEMIC POLICIES AND PROCEDURES (Original Source: CVM Policy, Procedures, and Guidelines Manual, 1992)

1.
Admissions:

Transfer students entering in the professional curriculum from foreign countries: applications will be referred to the Committee on Admissions and Scholarship for recommendation to the Dean. Each case shall be handled on an individual basis. (CVM Executive Committee, 1986)

2.
Course Changes:

Any changes in course enrollments and/or number and dates of course offerings shall be initiated by the course coordinator and the appropriate chairman in consultation with the Associate Dean for Academic and Alumni Affairs. (CVM Executive Committee, 1986)

3.
Deficient Academic Performance:

a.
All instructors should clearly advise students of their marginal or deficient academic progress as soon as it becomes apparent. The chairman and Associate Dean for Academic and Alumni Affairs should also be notified. The chairman may also desire to counsel students with academic problems.

b.
The Associate Dean for Academic and Alumni Affairs is to be notified by the course coordinator at midterm if any student is earning a grade below a C.

c.
If scholarship action is necessary during the absence of the Associate Dean for Academic and Alumni Affairs, the Dean or Acting Dean will convene the Committee on Admissions and Scholarship. (CVM Executive Committee, 1992)

4.
Externships:

Students from other colleges of veterinary medicine desiring an externship or participation in one or more instructional periods of the segmented curriculum must be accepted by the section/department involved. The University of Missouri will not provide insurance coverage for any externship.

Students from colleges with animal health technician training programs desiring an externship in the Veterinary Medical Teaching Hospital will be considered upon proper application through the director of that program. They must be enrolled in and paying fees at their college, be evaluated by their director in consultation with the involved departmental unit during the externship period while allowing full utilization of their expertise in the Teaching Hospital operation. (CVM Executive Committee, 1986)

5.
Faculty - Student Conduct:

The Executive Committee has not and does not condone the use, by any faculty or students of the division, of any material which could embarrass or unfavorably reflect on anyone or any group because of their sex, age, race, color, creed, religion or national origin. (CVM Executive Committee, 1986)

6.
Final Examination Week:

The College of Veterinary Medicine, University of Missouri-Columbia, does not schedule “final examination week” for those courses included in the professional veterinary curriculum. Instead, classes will be scheduled through the last day of any regular session (term). Final grades will be submitted to the Dean’s Office so they can be filed with the Office of Academic Affairs as specified in the faculty handbook, i.e.. “within 2 days, except Sunday, after the end of the examination period”. The “end of the examination period” will be interpreted as the time and date when the “semester (or session) closes”. (General Faculty meeting minutes, 10-9-73). Changes in examinations cane be scheduled as outlined in the Student Handbook.
7.
Honors Recognition:

Each student graduating from the College of Veterinary Medicine and whose cumulative grade point average (G.P.A.) in the professional curriculum is within the range listed below will be designated, as indicated on the diploma, to graduate with honors:

G.P.A.
3.9--4.0 summa cum laude

G.P.A.
3.8- 3.89 magna cum laude

G.P.A.
3.7-3.79 cum laude 

(General Faculty meeting minutes, 10-10-74)

8.
Student Withdrawals (Office of the Registrar, 2006):

An individual will be withdrawn from the university if they drop prior to the 2nd block of classes held during that semester.  If the withdrawal occurs during the first three weeks of the first block of the semester, all courses are “dropped” and will be removed from the transcript.  No grades will be assigned.  If the withdraw occurs during the first block but after the first 3 weeks the student will be withdrawn from the courses and grades of W or F will appear on the transcript.  A notice of withdrawal form may be used for this purpose and individual classes do not have to be detailed on an Add/Drop form.

If the student completes the first block of courses and then subsequently is either dismissed or chooses to not continue in the remaining enrollment blocks the student will not be withdrawn from the university but instead will be either dropped or withdrawn from individual courses depending on when during the block the student chooses to drop.

Example 1:

Student A completes Block 1 and is dismissed from the university.  The courses from Block 1 will remain on the transcript with grades but the student will be dropped from all subsequent terms since the student never attended those courses.  The courses for the remaining blocks will be removed from her record, i.e. dropped.

Example 2:

Student B completes Block 1 and in the 4th week of Block 2 becomes ill and needs to withdraw.  The courses from Block 1 will be posted with the grades she earned.  The courses from Block 2 will also remain on the transcript with grades of either W or F.

Example 3:

Student C does not enroll in any courses for Block 1.  During the first week of the 2nd block the student decides to withdraw.  The student would be withdrawn from the university and because the withdraw occurred within the first 3 weeks of the first block in which she was enrolled the courses would be dropped and therefore be removed from the transcript.

9.
Student Access To Their Personal Files:

The following policy relates to compliance with the Family Educational Rights and Privacy Act Amendment to the Elementary and Secondary Education Act of 1974:

(I) Each student requesting permission to examine his/her file will be referred to the Associate Dean for Academic and Alumni Affairs or his designate.

(2) Each student must provide proof of:

a.
Current student status at the University of Missouri-Columbia (or, if during an academic recess, attendance during the past academic session).

b.
Identity. They must provide some identification which allows visual comparison of person’s appearance with a photograph on an item such as a driver’s license or student identification card.

(3)
If the above conditions are met and permission is granted, a student will be allowed to examine their entire student record. This must be affected only in an office occupied by one of the secretaries in the Dean’s Office.

(4)
Copies of any item in the student’s folder except for transcripts or letters of recommendation and/or evaluation will be provided at cost. In such cases the sum of 25 cents per page must be collected before any copies are provided.

(5)
A student must not, under any circumstances, be left alone with the folder.

(6)
A record will be placed in the student’s folder stating the date and time that such examination occurred. It should be initialed and dated by the Associate Dean for Academic and Alumni Affairs or his designate. (CVM Executive Committee, 1986)

10.
Testing Out Of Courses:

(1)
Undergraduate professional students in the College are allowed to test out of any course in the professional curriculum as provided below.

(2)
Students may test out of block courses in the segmented curriculum only for the purpose of taking the corresponding continuation block. Credit for the block tested out of will be given after successful completion of the continuation block.

(3)
Application to test out of a course will be approved or disapproved by the chairman of the department offering the course upon recommendation of faculty responsible for teaching the course.

(4)
Students testing out of a course must complete a written, practical or oral examination given by faculty responsible for the course. They must demonstrate a level of competence which, in the judgment of the faculty teaching the course, precludes the necessity of completing the course in the usual manner.

(5)
Students should make arrangements with faculty responsible for the course so that the process of testing out of the course is complete before the course begins. Students who successfully test out of a course should register for the course; full credit will be allowed on their transcript with the grade of “5”. Notations will not be made on transcripts if students fail to test out of the course. (General Faculty meeting minutes, 10-10-74)

