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Date: August  2008
To: College of Veterinary Medicine Student Clubs, Classes, and Organizations

From: Dr. Ron Cott, Associate Dean for Student and Alumni Affairs

Subject: Club Policy
Clubs, Classes and Organizations:
To stay abreast of all changes in your organizations we are requiring the following:

· Officers need to be elected yearly. 
· A current list of all officers presented within 30 days of the club’s election and an updated list of active, dues paying, members.
· A copy of the club’s constitution and by-laws. 

· Notification to the Student Affairs Office as to when and where each club or class meeting will be held.

· A copy of minutes for each official organizational meeting.

· A copy of your bank statement needs to be turned into our office each month. Each club, class or organization needs to update your checking account records with current signature cards. We now require that Dr. Cott be on the signature card to avoid transition issues as new officers are elected and put in place.

· To maintain club status you must be in compliance with the above statements. It is also required that you meet once every quarter as a minimum.

· Clubs and organizations not complying will fall under the “Sunset Clause” and be discontinued until they reach compliance or are reactivated.

Events and Fundraisers:
· Events and fundraisers need prior approval from the Office of Student Affairs.

· All activities need to be placed on the College’s Event Calendar. Class and Club responsibility to do this and to check that it is done.
· All committee chairs or co-chairs must be registered with our office for events or fundraisers.

Additional Notes:
· Club Faculty Advisors will make the determination as to whether students on academic probation may continue in club officer positions or not.
· Due to yearly changes of officers and members the organizations must pass all notes, minutes, etc. to the incoming officers at an appropriate time. This is necessary for continuity and if not followed will indicate the organization’s wish to disband.
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